Perry, Hawkins, Martinez, and Klein

975 M Street NW, Suite 710, Washington, DC 20001

Casual Fridays Policy

As of September 1, employees are encouraged to wear casual clothing to work on Fridays. This is by no means a mandatory policy. If you are more comfortable in your regular business attire, feel free to continue wearing it. However, if you choose to participate in Casual Fridays, use the following guidelines to help you determine which articles of clothing are appropriate and which are not. Remember, if you have a meeting with a client who is not expecting Casual Friday, you should wear your regular work attire.

ITEMS CONSIDERED INAPPROPRIATE CASUAL ATTIRE

· Shorts

· Belly-baring t-shirts

· Undershirts of any kind

· Flip-flops

· Jeans

· Ties

ITEMS CONSIDERED APPROPRIATE CASUAL ATTIRE

1. Slacks, such as khakis or corduroys

2. Open-necked shirts

3. Sweaters

4. Golf shirts

5. Polo shirts

6. Sneakers

7. Boat shoes

If you have any questions regarding this policy, please contact me in the Personnel Dept.
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